SUMMER HELP – DEPARTMENT OF PUBLIC WORKS
VILLAGE OF PORT EDWARDS


The Public Works Department is currently accepting applications for seasonal summer help positions. Applicants must be 18 years of age or older. The purpose of these positions is to provide general labor assistance to maintenance crews during the summer months. Duties include performing outdoor forestry, utilities, and street maintenance and repair, as well as painting. Training with vehicles/equipment and familiarization with department operations will be provided upon hire.  Summer help report to the Director of Public Works.

ESSENTIAL FUNCTIONS: 
· Assists crews with related maintenance activities, including tree trimming, branch chipping, excavating, watering and tree removals 
· Assists crews with related activities, including sign fabrication, sign posting, pot hole patching, street repairs and barricade maintenance 
· Assist crews with related activities, including catch basin repairs, storm sewer cleaning, and hydrant flushing 
· Performs minor equipment maintenance, including washing, waxing, vacuuming, cleaning and lubricating 
· Performs miscellaneous tasks and assignments, including floor sweeping, window cleaning, site weeding and community special event activities 
· Performs courteous and responsive customer service in the field 
· Performs miscellaneous tasks and assignments, including painting blacktop sealing, fence staining and minor repairs to lift stations and water pump stations 
· Assists crews with water and sewer related maintenance activities 

Employee occasionally works around vibrations and noise, moving mechanical parts, confined spaces and underground trenches, heights, and is exposed to fumes or airborne particles, toxic or caustic chemicals, and extreme outdoor temperatures and weather conditions.  Steel-toe safety shoes are required. The work schedule is Monday-Thursday, 6:00 am to 4:00 pm from approximately May through August. 

SALARY/BENEFITS: 
The pay offered for this position is $15.00/hour with no fringe benefits. Returning employees are eligible for annual pay raise in subsequent years of employment. 

HOW TO APPLY: 
1. Interested candidates 18 years of age and older should submit a completed employment application found on the back of this page and send to kim.holcomb@portedwardswi.gov or 201 Market Avenue Port Edwards, WI 54469 .  Any questions can be directed to Ben Martinson at 715-451-0287.  

2. Applications are requested by March 27, 2026.  The applicant will also need to participate in a brief interview in person or by phone.

3. The selected candidate(s) will be required to pass a post-offer medical physical and drug screen. 

THE VILLAGE OF PORT EDWARDS IS AN EQUAL OPPORTUNITY EMPLOYER



